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saving you time. saving you money. putting you first.




	Loan Machine Installation Form

	Customer Name
	

	

	Installation Address
	

	
	

	
	

	

	Postal Address

         
	

	
	

	
	

	

	Contact Person(s)
	

	
	Tel:
	Fax:

	

	M/Reading: Contact Person
	

	
	Tel:
	Fax:

	

	Machine Supplied For
	Loan          FORMCHECKBOX 

	Cost per Copy          FORMCHECKBOX 


	Copy Charges:

	Model(s)
	

	Serial Number(s)
	

	Meter Reading
	Start
	
	End
	

	Installation Date
	                               Engineer:

	Delivered By
	                               

	

	Taken By Engineer


	
	Date:

	Technical Admin Supervisor


	
	Date:

	Customer Signature

(Delivered)
	
	Date:

	Customer Signature

(Collected)
	
	Date:

	Machine Returned
	
	Date:



	

	Special Instructions
	

	
	

	Office Use Only

Transaction #         




