10. NASHUA LIMPOPO VEHICLE POLICY

All employees driving company owned vehicles should drive responsibly and defensively as to prevent accidents in spite of the incorrect actions of others. Company owned vehicles are to be used for official Nashua Limpopo business ONLY. Vehicles must be driven by an appropriately licensed and duly authorised employee who is on official duty. The vehicle must not deviate from the authorised route or be delayed unnecessarily – any such actions can be tracked with the tracking devices fitted in each vehicle. These devices are checked regularly by managers and directors. 
[bookmark: _GoBack]The use of company owned vehicles for private use is strictly prohibited. If the vehicle is found to be used for private business, the driver will be dealt with accordingly. Drivers should also ensure that vehicles are licensed and roadworthy.
Nashua Limpopo employees who use their own vehicles for conducting business are expected to ensure the roadworthiness and cleanliness of the vehicle in order to portray a professional business image. If a car allowance is received, the car allowance can be withheld from an employee if, for whatever reason, the employee does not have access to a vehicle for doing Nashua business.  
This policy is effective from 1 January 2011 until further notice. 
I have read and been informed about the content, requirements, and expectations of the vehicle policy for employees at Nashua Limpopo. I have received a copy of the policy and agree to abide by the policy guidelines as a condition of my employment and my continuing employment at Nashua Limpopo. 
I understand that if I have questions, at any time, regarding the vehicle policy, I will consult with my immediate manager or the Human Resources Administrator.
Please read the vehicle policy carefully to ensure that you understand the policy before signing this document.



------------------------------------
Employee signature



----------------------------------
Employee Name (Please print)



---------------------------------
Date

