12. NASHUA LIMPOPO FUEL POLICY - TECHNICAL

To ensure that no misconception occurs regarding the fuel policy as offered by Nashua Limpopo for the Technical Department, the following rules will apply:
Petro cards will be issued to the Technical staff, subject to certain conditions.
1. Company vehicles registered on the Petro Cards are to be filled up in the afternoon on a Friday or on the day before a Public holiday.
2. Company vehicles registered on the Petro Cards are to be filled up in the morning after a weekend or on the day after a Public holiday (if it is a normal workday). 
3. All private usage will be for the account of the card holder and will be recovered by the company by means of a salary deduction. The implementation of the Friday and Monday fill up rule will be enforced, furthermore the practice will apply to midweek public holidays as well.
4. The limits on such cards will be determined at employment and appointment stage and will only be amended on approval by the managing director.
5. The limits on such cards will be strictly enforced and any deviation from this policy will result in the card being withdrawn from use and any outstanding usage to be summarily recovered from the offender’s salary. 
6. Limits will be set and managed by the service provider.
7. Card holders will be required to run an up-to-date Log book reflecting full travel information.
8. Any excess fuel used over and above the limit as agreed to at the time of appointment will be summarily deducted from the offenders pay slip in the 1st subsequent month after violation.
9. Cards are to be used expressly for business fuel; all other expenses will be for the card holder’s account. 
10. Issued Petro Cards will be used ONLY for the vehicle as registered and recorded on such card and any violation thereof will result in immediate suspension and disciplinary action will be instituted on a charge of theft.
11. Quantities of fuel and consumptions will be managed by the service provider.
Nashua Limpopo retains the right to withdraw such Petro Cards from service at any stage for whatever reason without explanation.

This policy is effective from 1 March 2021 until further notice. 
I have read and been informed about the content, requirements, and expectations of the fuel policy for employees at Nashua Limpopo. I have received a copy of the policy and agree to abide by the policy guidelines as a condition of my employment and my continuing employment at Nashua Limpopo. 
I understand that if I have questions, at any time, regarding the fuel policy, I will consult with my immediate manager or the Human Resources Administrator.
Read and accepted by below employee:		Signed on behalf of Nashua Limpopo:

Name: _________________________		Name: ________________________

Position: ________________________ 		Position: ______________________

Date: ___________________________		Date: _________________________
