[bookmark: _GoBack]13. NASHUA LIMPOPO CELL / SMARTPHONE POLICY - TECHNICAL

1. The employee will be responsible for maintenance of both the Hardware and the Software of the device and responsible for insurance on device.
2. The employee will ensure that the device is not damaged or lost or stolen or corrupted in any way. If this was to occur, it must be reported to the Technical Manager as soon as possible and the employee agrees to be responsible for repair / replacement costs.
3. The device must be charged and switched on at all times and have an appropriate answering service should calls not be answered. Messages should be reacted to as soon as these are received.
4. Data usage should only be used for work purposes. In the event that the data bundle of 1 GB @ R160.00 p/m runs out before the end of the month, the employee agrees to have the data top up value deducted from their salary.
5. All expenses in addition to the standard subscription arising from voice calls, sms’s or any other form of communication or usage will be for the employees account and will be deducted from the employee’s salary. 
6. Nashua Limpopo strictly prohibits employees from using the device while driving or using the device in any prohibited areas. 
7. Failure to ensure that the device is available for business use at all times will result in disciplinary action on condition this does not conflict with point 6 above.
8. Nashua Limpopo will consider the transfer of ownership of the device (excluding the sim card) to the employee once an upgrade becomes due.  
9. The sim card is to be used solely in the Nashua device. It is never to be removed or used in any other device.
10. The employee uses the device entirely at their own risk and cannot hold Nashua Limpopo liable for any loss or damage or injury resulting from the use of the device. 
11. Any and all software loaded on the device by Nashua may not be deactivated or uninstalled. 
12. No software not approved by Nashua, to be loaded on the device. 
13. No subscriptions to be made from device without authorization by Nashua.
14. No factory reset to be performed on the device; this will only be done by Nashua if needed.   
15. Nashua will update service manuals as and when required. 
This policy is effective from 1 February 2019 until further notice. 
I have read and been informed about the content, requirements, and expectations of the cellphone/smartphone policy for employees at Nashua Limpopo. I have received a copy of the policy and agree to abide by the policy guidelines as a condition of my employment and my continuing employment at Nashua Limpopo. 
I understand that if I have questions, at any time, regarding the cellphone/smartphone policy, I will consult with my immediate manager or the Human Resources Administrator.
Model : ___________________________________________________

Serial Number : _____________________________________________

Cell Number : ______________________________________________



------------------------------------                                         -----------------------------------------
Employee Name (Please print)                                   Employee Signature

DATE ________________
