7. NASHUA LIMPOPO DRESS CODE POLICY

Nashua Limpopo has created a dress code policy to ensure that employees come to work in appropriate attire and exhibiting acceptable appearance to promote a positive working environment and limit distractions caused by outrageous, provocative, or inappropriate dress. 
In general, employees who deal with customers face-to-face are expected to adhere to the “corporate” dress code. What you wear is one of your most visible credentials and if you take time and effort with your appearance it will definitely contribute to your success. Employees who look professional will be respected by clients, community visitors and fellow employees. 
Work attire should complement an environment that reflects an efficient, orderly, and professionally operated organization. Nashua Limpopo employees are expected to project a professional, well groomed image. Women are expected to wear a trouser/skirt suit, blouse or shirt, dress, smart shoes and basic accessories. Likewise men are expected to wear dark long trouser suits, collar shirt and smart shoes. Sales staff is expected to wear a tie when seeing clients, and a name badge at all times. 
Employees working in the technical department are expected to wear a branded collar golf shirt with chinos/more informal trousers. A name badge should be worn at all times. 
Employees are expected to be well groomed and presentable at all times – no excessive facial hair or unnatural hair colours (pink/orange). All employees are expected to have a decent haircut with appropriate hair colouring. No visible tattoos or body piercings other than in ears for woman. Nashua Limpopo encourages a professional appearance and wearing excessive make-up is seen as unprofessional. 
Inappropriate clothing items for the working environment would include toe following: low-cut tops revealing too much cleavage, your back, your chest or your stomach, pants low enough to expose your underwear, casual cargo pants or too tight or torn clothing, too short skirts and wrinkled clothing. Any clothing that has words, terms or pictures that may be offensive to other employees is unacceptable. No jeans, sport clothing and sport shoes are allowed to be worn during the week.
Nashua Limpopo has a “dress-down” policy for Fridays. This means employees are allowed to return to a more relaxed and casual style of dressing. This includes jeans, sport shoes, T-shirts etc. 
If questionable attire is worn in the office, the respective manager will hold a personal, private discussion with the employee to advice and counsel the employee regarding the inappropriateness of the attire. 
This policy is effective from 01 January 2011 until further notice.
I have read and been informed about the content, requirements, and expectations of the dress code policy for employees at Nashua Limpopo. I have received a copy of the policy and agree to abide by the policy guidelines as a condition of my employment and my continuing employment at Nashua Limpopo. 
I understand that if I have questions, at any time, regarding the dress code policy, I will consult with my immediate manager or the Human Resources Administrator.
Please read the dress code policy carefully to ensure that you understand the policy before signing this document.




------------------------------------               ------------------------------------------                  -----------------------------
     Employee signature                      Employee Name (Please print)                                   Date


