TRAINING REGISTRATION FORM

Personal Information

	First Name:
	

	Surname:
	

	Id Number:
	
	
	
	
	
	
	
	
	
	
	
	
	

	Company/Department:
	


Courses:

 FORMCHECKBOX 
 ICDL (Basic Concepts of IT, Windows, Word, Excel, PowerPoint, Access, Internet & 

     E-mail)
 FORMCHECKBOX 
 Basic Computer Literacy

 FORMCHECKBOX 
 The Basics of Profitable Customer Service

 FORMCHECKBOX 
 Basic Accounting

 FORMCHECKBOX 
 Telephonist Course

 FORMCHECKBOX 
 N/Sotho (The Language

Management Training

 FORMCHECKBOX 
 Management Training Phase 1 (Module 1 – 4)

 FORMCHECKBOX 
 Management Training Phase 2 (Module 1 – 4)

 FORMCHECKBOX 
 Time Management

Terms & Conditions:


· You have to sign up (register) for these courses.

· Courses will include test and certificate

· These courses are offered as in-house training.  Your commitment to this training will be as follows: If you do not attend a class that you have registered for, you will be liable for the full cost of that module, which will be deducted from your salary.  If you attend the class that you have registered for, the company will pay the cost of the module on your behalf.

· The Training Terms & Conditions apply here as well.

ICDL Training

· The cost for the ICDL Log Book is R275.00 including VAT. This amount is payable at the start of the first module or the total amount is deducted from your salary at the end of that month. The manuals, certificates and examination cost are covered by the company.
Management Training
· The cost for Management Training Phase 1 is R1238.08 and for Phase 2 the same.
· The cost for Time Management and Customer Care each is R309.52.

I understand and accept the terms and conditions of this training.

Signature

Date

Line Manager/Branch Manager

Date
Divisional Manager/
GM/Director

Date

