JOB  DESCRIPTION
NAME:




POSITION  DESCRIPTION:
Maintaining of Network Infrastructure
JOB  TITLE:  


Network Administrator   

DEPARTMENT: 


Technical
UPDATED:  


             05/10/2011
PURPOSE  OF  POSITION: 
To setup and Maintain Nashua Computer’s and Networks for local and remote branches.
KEY  PERFORMANCE  AREAS:
· Connecting and setting up of Nashua Network.

· Maintenance on network and equipment.

· Maintenance of all IT and Communications Equipment at Nashua Limpopo Head Office including all Branches.

· IT Installations and calls for clients
DUTIES  AND  RESPONSIBILITIES
1. Connect all PC’s to AS-400.

2. Setup and connect printers for AS-400 Printing.

3. Setup and maintenance of data lines to all branches and head office.

4. Connection setup for e-mail and Internet.

5. Proactively monitoring of networks, devices & trouble shooting.
6. Running of backups, of site storage and recovery procedures.
7. Installation of all necessary software on pc’s.

8. Problem determination on LAN/WAN devices.
9. Maintenance and backup of all system servers.

· Mail Server

· DNS Server

· Firewall Server

· Software & Backup Server

· ISO Server

10. Configuring & Maintaining of Laserfiche Document Storing Server.
11. Maintenance and reporting on phone system.

AUTHORITY

Accepting  full  responsibility  for  all  duties  and  key  performance  areas.
OTHER  ASSIGNMENTS

To  perform  any  other  duty/assignments  as  and  when  directed  to  do  so  by  the  Technical Manager.

The  above  Job  Description  was  read, understood  and  accepted  by  the  Employee.
__________________________                                         ___________________________
EMPLOYEE                                                                      DATE

__________________________                                        __________________________
DEPARTMENT  MANAGER                                           DATE
__________________________                                         ___________________________
L L  ROBINSON                                                               DATE
HR  ADMINISTRATOR 
